Request Universal Drug Screening for Students
PRISM

This document will guide you through how you can request your drug screening via
Exxat through Universal.

1. Click the “Compliance” button on the landing page.
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2. Select the Universal - Standard Drug Screening requirement from the list of
documents to get started.
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3. Click the ¥ icon next to “Universal Details” in the center screen to begin the
process.
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4. Onthe right, a sidebar will open allowing you to select a package(s). Click on the circular
radio button, and this will enable the “Request Screening” button for you to
continue. NOTE: PLEASE USE YOUR LEGAL NAME as written on a government
document or it will delay approval of your results.
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5. After you submit the request, the document status will show “In Progress,” and the Universal
Status will be “Invitation Sent.”
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6. You will receive an email from Universal. Clicking on the link in the email will direct you to
Universal’s website, where you will complete and submit the application.

Important Information about your Drug Test Forms -- Please Read inbox x e B
@  eform@universalbackground.com Thu Jun6, 5:43PM (1dayago) v @ €
@ (o universaltest321+021 v

Dear John Worker,
Thank you for placing an order with Universal Background Screening. As part of the screening process, you'll be asked to fill out personal information about yourself using Universal Background Screening’s secure online server.
Before you initiate your screening, please be sure to have your social security number, birth date and current address including the city, state, and zip code.

PLEASE ONLY use your legal name as it is listed on your social security card.

To initiate the process, please click the link below to complete the required forms.

Click here to complete the Drug Test forms on Universal Screening's secure server

For your reference, here is your E-Forms invitation code: CF845CEF-0520-4063-8251-8CF33A72D383
For any questions about screenings that need to be ordered, please contact your program director or clinical coordinator.
Thank you,

The Exxat Team

Universal Exxat Demo Account

Exxat Demo Account

Welcome Students!
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7. Complete the application, sign disclosures, and pay for screening.

NOTE: PLEASE USE YOUR LEGAL NAME as written on a government document or it will delay

approval of your results.

Universal Universal

Subject Information Subject Information [-]
Clinical Information

proceed

Clinieal Information
Payment Amount:
$29.00

Payment Amount:
$29.00

Choose Clinic

Please complets th

Required fields. for searching for nearby clinics are indicating by red asterisks or red borders. You must select a dinic in order fo

Based on information you already provided, we've located a few clinics near your home zip code. Select one of the options:
shown below, or you may enter a preferred zip code to search for addtional locations.
Subject Information

Find clinics within® 19 |miks ofzipcode® 1oy |
Piease enter your legal name that shows up on your Social Security CardPassport

Number of Clinics Found: 1
FirstName®™  jopn

Middle Name® : 01 No Middie Name

t Diagnostics Ecatepec Coacalco

Quest Diagnosics Ecatepec Coacalco

LastName® AvJose Lopez Bonaga Sin Esq
et Mexico, 12345
565-55.5-1212
‘Generational Suffix e

Date of Birth™

gni\/ersar

Subject Information have an input in order
Clinical Information

Payment Amount:

$20.00 Application Payment
Card Type*
Card Number*

Expiration Date*

Security Number Please enter the three or four digit security code located

on the front or back of your card

Name on Card”™ [ ‘ | |

Address” {

Phone Number

Payment Amount $ 2900

www.exxat.com

0miles

Hours of Operation:
M-F 7:00 am-4:00 pm|Sa 7:30 am-1:30 pm
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8. Once you submit the application, you will receive confirmation that your order has been

received and will be processed. Please print this page for your records since you will
not receive any other confirmation from Universal.

Thank you. Your forms have been received.

Thank you for initiating the screening process. Your order has been received and will be processed.

If you completed the drug test registration you will receive an email which will include a bar code and the information of the facility
you selected to complete the drug test. Please print this page with the confirmation number for your records.

Once you have gone to the lab and submitted your sample, you should receive your results within 2 weeks. Your results will
automatically be uploaded into Exxat.

For any questions about screenings that need to be ordered. please contact:

Sherrie Luetgers at luetgers@augsburg.edu

Thank you

The Exxat Team

The process is complete, you may close this web browser at any time.

& Printacopy

9. Once you select a clinic and click “Next,” you will receive an email from Universal.

10. This email will contain the clinic address, hours, and a bar code. You will need to present this

www.exxat.com

bar code (paper or mobile) at the clinic.

John Worker,
Thank you for completing your drug test registration for Demo, LLC. Please print this email or present it to the clinic on your mobile device when you arrive at the clinic.
If you have any questions or concemns about this process please contact the representative with whom you have been in contact with during the recruiting process.

Thank you in advance for your participation.

ARCpoint Labs of Scottsdale-ARCpoint L
15455 N Greenway Hayden Loop Ste C16. Scottsdale. AZ 85260
480-939-4656

Clinic Hours/Details: M-F 8:30 am-5:00 pm|Sa 9:00 am-12:00 pm; Drug Screen: M-F 8:30 am-5:00 pm|Sa 9:00 am-12:00 pm

ROSIE BUILDING
CrackerJaxo

NORTH
SCOTTSDALE
? AIRPARK
KIERLAND Scottsdale
COMMONS pirport”
SCOTTSDALE
ERLAND HELM DRIVE 9 INDUSTRIAL
BUSINESS AIRPARK
Google Map data ©2018 Google

formfox~ |

Authorization # 24896873

Attention Clinic Staff: Please call Universal Background Screening at 1-877-561-5151 with any questions about this collection order!
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11. Once you submit the application, the document status will continue to show “In
Progress” but the Universal Status will now show as “In Process.”

X Universal- Drug Screening

Your academic program may share this document with clinical sites at which you are placed
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Exxat's Document status

Universal Details

First Name Last Name

Select DrugScreen Package Universal Status

10PANELURINE InProcess === jversal screening status
Request Date

January 26 2022

Drug Screening Details

12. Once the results have been received and automatically uploaded into Exxat, the
document status will show “Pending Review” and the Universal Status will show
“Complete.”

X Universal- Background Check

Your academic program may share this document with clinical sites at which you are placed ¢

Universal- Background Check

Pending Revi |
Exxat s Document status

Universal Details

First Name Last Name

= —

BGCheck Package Universal Status

Background Hybrid Complete < ===="==|)njversal screening status

Request Date

March 26 2022

View Document 1
Background Check Details

13. Once your document has been reviewed, the document status will change to “Approved”
and the Universal Status will remain as “Complete.” To request an additional screening,
clickthe“Add New Record” button and follow the same steps that you did to request your
first screening.

www.exxat.com
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X Universal - Drug Screening

Your academic program may share this document with clinical sites at which you are placed

Unlvers;l - Drug Screening Add New
| Approved | Record
Universal Details
First Name Last Name
—

Select DrugScreen Package Universal Status

10PANELURINE Complete

Request Date
January 312022

View Document

Note:

Once you submit your application, you must go to the lab to submit a sample.
After you submit your sample, it will take up to two weeks for your results to
be received and uploaded to Exxat. If it has been more than two weeks and
your results are not appearing in Exxat, please email
ExxatCS@universalbackground.com.

14. If the universal screening status of the background check is “Invitation sent or Pending
student information,” you will be able to request Universal - Standard Drug Screening only
after your background check displays “In Process” universal screening status.

X Universal - Standard Drug Screening

Your academic program may share this document with clinical sites at which you are placed
You will be able to request screening from Universal after your Background Check displays “In process" under universal status.
Universal - Standard Drug Screening

q5°‘5‘°"/°"w - + icon will be visible once the Universal-background check screening status becomes 'In proce
Due on Jul 01, 2022
b

Universal Details

Drug Screening Details

Educate Smarter

www.exxat.com


mailto:ExxatCS@universalbackground.com
mailto:ExxatCS@universalbackground.com

	How to request Universal Drug Screening in Exxat PRISM.pdf
	Request Universal Drug Screening for Students
	PRISM
	This document will guide you through how you can request your drug screening via Exxat through Universal. 



