Request Universal Background Check for Students

PRISM

This document will guide you through how you can request your background check via Exxat through
Universal.

1. Clickthe “Compliance” button on the dashboard.

@ Compliance
Upload documents needed for clearance to participate in 1 1
clinical education Bt v
attention

2. Select the Universal - Standard Background Check requirement from the list of

documents to get started.
= Compliance

rz_J Documents | Approved 1 Documents | Pending Review 11 Documents | Needs Attention
Please select any specific document to see its details
MANDATORY REQUIREMENT (14) T CATEGORY STATUS

Universal - Standard Background Check Due on Jul 01, 2022 VERIFICATION / IDENTITY DOCUMENTS Get Started

3. Clickthe F icon next to “Universal Details” in the center screen to begin the process.

X Universal - Standard Background Check

Your academic program may share this document with clinical sites at which you are placed
Universal - Standard Background Check

Get Started
Due on Jul 01, 2022

Universal Details

Background Check Details

www.exxat.com
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5.

www.exxat.com

On the right, a sidebar will open allowing you to select a package(s). Click on the
circular radio button, and this will enable the “Request screening” button for you to
continue. NOTE: PLEASE USE YOUR LEGAL NAME as written on a government document or
it will delay approval of your results.

Request screening

Universal Details

First Name

John

Last Name

[ Worker

(® Background Standard

® Social Security Address/Alias Trace

* County Criminal Search-7 Years (All counties developed by the Social Security Trace within the past 7 years.
* USA CriminalSearch and USA Offender.
® FACIS Level Il

The Background Standard package includes all third-party fees other than the New York Statewide (NYOCA) which would be billed to the
client when applicable.

After you submit the request, the document status will show “In Progress,” and the
Universal Status will be “Invitation Sent.”

In Progress

Universal Details

i yxat's document status

First Name Last Name

June Bee

BGCheck Package Universal Status

Rescreen Background Invitation Sent

Request Date Universal screening status
June 012022
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6. You will receive an email from Universal. Clicking on the link in the email will direct you to

Universal’s website, where you will complete and submit the application.

Important Information about your Background Forms -- Please Read

eform@universalbackaround.com (@] ney | & moymn | ronas | (1] |

To @ Stefanie McDonald Meon 6/3/2024 PM
Dear John Worker,
Thankyou for piacing wiln Universal Aspartor process, y o

using Universal Background Screening’s secure online server,
To initiate the process, please click the Nk Below 1o pay the fee and complete the forms

For your reference, here Is your E-Forms invitation code: 0AD336D8-3CD1-41A4-8F 3F-E1E323883499
For any questions about screenings that need to be ordered, please contact your Clinical Educabon team at your school

For any concems about your order. please contact Universal Background Screening's Client Sesvices Department at 1-877-561-5150 or via email al cs@univer-
salbackground com.

After supmissien, Universal will Commence pracessing your screenings). Your complefe screening resulls will be directly accessibie on EXXAT
Thank you,

The Exxat Team

Universal Exxat Demo Account
Exxat Demo Account

EXXAT

Wealcome Students!

a8 pastnered wilh Exal for your ound checke. Screenings are cenducled by Universal Background Sersening, which maintains the

of securily and confidenkaity

Vour s
highest e

Befors you iniisle your scissaing, plescs ba surs 10 Fae your sceial securiy numbe:, bith dats. and the iy sisle, snd 2ip code of all fout residences wifhin
e pact caven yeare

Once you have successiully compicted the fanms and paid the foz. you will receive 2n emal nofification leing you Enow your order has besn processed
Results of e sersening vl be emalie 1o you oce hey Decame avalanie

For any quesions o concems, pleasc contact your school

Thank:you

The Exxat Team

puiated in the

EForma invitation Code ADII08-ICO 14144 B IF-E1EI 23001489

By acespling thess farme, you earily Bk you 12 abla and wiling lo scoapl Seslacures ando! doeumenls isctranic sy, 2 foliow

= You are being provided wih frms and documents in  digital format
* Vou hiave 3 iight (o receive any of thece i paper format by contacting Exx Demo Account

o canwithdraw consent fo electronic elivery by clicting the Cancel bution a1 the boficen of Sis page.
= IFyou have any guasbons about ine appicalion Process, Pleass conlact sl EXxal Dema ACCoun

Prior 10 a6ceqlan se af alsctronis delivery of discloaures andior documants. you shaukd werfy thal xou have the raulred hardwars and sofivade to prni or ratain
e, ¥ you 50 desie

7. Complete the application, sign disclosures, and pay for screening.

NOTE: PLEASE USE YOUR LEGAL NAME as written on a government document or it

will delay approval of your results.

Universal

BACKGROUND SCREENING

Subject Information
FCRA Summary of Rights
FCRA Disclosure

FCRA Authorization

Supplemental Authorization For
Release of Records

Payment Amount: $65.00

www.exxat.com

Your E-Forms Application was located

Required fields are indicated with a red asterisk or red border. All required fields must have an input in order to

submit the form.

Please complete the information in the fields below.

= Subject Information

Please enter your legal name that shows up on your Social Security Card/Passport.

First Name* John

Educate Smarter



8. Please follow the prompts and provide an electronic signature on the final page of the form.

Universal

Subject Information
FCRA Summary of Rights
FCRA Disclosure

FCRA Authorization

Acknowledgement and Authorizaty

For Background Investigation

Sign Document

Click the eSign and Continue button to acknowledge that you have received, reviewed and

eloctronically signed this document

Supplemental Authorization for Release of

Records

Supplemental Authorization For
Release of Records

This authorization & provided in Connection with 3 Consumer report or investigative consumer
report ("backgronnd check™) that mary be conducted by Universal Background Screening, nc. at

Sign your name (John Worker) in the signature box and click eSign and Continue.
— If you are using a mouse: Click in the box. hold down the left click button. and sign your name by drawing it with the

mouse,

— If you are using a tablet or a mobile device: Draw your name with your finger inside the signature box.

S er

v Sign & Continue X Clear and Re-Sign

The form will be complete after you submit payment information for the package.

Subject Information

FCRA Summary of Rights

FCRA Disclosure

FCRA Authorization

Acknowledgement and Authorization
For Background Investigation

Supplemental Authorization For
Release of Records

Payment Amount: $65.00 =

www.exxat.com

Required fields are indicated with a red asterisk or red border. All required fields must have an input in order to

submit the form

Application Payment

Card Number*

Expiration Date™

Security Number Please enter the three or four digit security code
located on the front or back of your card

Name on Card® | | | |

Address” | |

| | [see V] | |

Phone Number

Payment Amount $ 6500

+ Make Payment & Submit

Educate Smarter



9. Once you submit the application, you will receive confirmation that your order has been
received and will be processed. Please print this page for your records since you will not
receive any other confirmation from Universal.

Universal Exxat Demo Account

Thank you. Your forms have been received.
Your confirmation number is 13555131

Dear Student.

Thank you for ini

ing the screening process. Your order has been received and will be processed. Please print this page with the

confirmation number for your records.

Once your order is complete, your results will be provided to your school. For any.

concerns about your order, please contact
Universal \&'s Client Sorvices

2t 1-877-561-5150 or via email at cs@universalbackground.com

Thank you,

The Exxat Team

atany time.

10. Once you submit the application, the document status will continue to show “In
Progress” but the Universal Status will now show as “In Process.”

‘ Exxat's document statu
Universal - Background check : \*
In Progress
Universal Details
First Name Last Name
fm— L
BGCheck Package Universal Status
Background Standard In Process
Request Date
June 10 2022
Order URL

https://portal7.universalbackground.com/Reports/Orders/ViewOrder/27511151

11. When the Universal status is “Invitation Sent or Pending Student information” for

Universal drug screening, your Universal background requirement will show the yellow

banner as below. You will be able to see the + icon next to the “Universal Details” to

request screening for the Universal background screening only once the Universal status
for your drug screening is “In Process.”

You will be able to request screening from Universal after your Universal- Drug Screening displays "In
process" under universal status.

Universal Details

www.exxat.com
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12. Once the results have been received and automatically uploaded into Exxat, the
document status will show “Pending Review” and the Universal Status will show as
“Complete.”

Universal - Background check
Pending Review
e

Universal Details

First Name
John

Last Name
Worker

BGCheck Package Universal Status
Background Standard Complete

Request Date
May 18 2022

Order URL
https://portal7.universalbackground.com/Reports/Orders/ViewOrder/27154631

View Document

13. Once your documented has been reviewed, the document status will change to
“Approved” and the Universal Status will remain as “Complete.” To request an additional
screening, click the “Add New Record” button and follow the same steps that you did to
request your first screening.

Note:

Once you submit your application, you must go to the lab to submit a sample.
After you submit your sample, it will take up to two weeks for your results
to be received and uploaded to Exxat. If it has been more than two weeks and
your results are not appearing in Exxat, please email
ExxatCS@universalbackground.com.

X Universal - Background check

Your academic program may share this document with clinical sites at which you are placed

Universal - Background check

: Add New Record
Universal Details
First Name Last Name

BGCheck Package
Background State of Illinois

Universal Status
Complete
Request Date

January 27 2022

View Document

Background Check Details

www.exxat.com Educate Smarter
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