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STEPS TO COMPLETE YOUR ONLINE CERTIFIED NURSING ASSISTANT (CNA) 
APPLICATION 

(revised September 2022) 
 
These instructions are for individuals who:  

• are currently enrolled at the University of Maryland School of Nursing  

• have completed their first-semester courses with a minimum grade of C 

• are applying for their CNA certification for the first time  

• do not have a disciplinary action in the state of Maryland or out of state  

• do not have a criminal history (felony or misdemeanor). 
 
This is an initial application for the Nursing Assistant certification. If you have an existing 
license that is expired, you must request a renewal application from the Maryland Board of 
Nursing.  
 
Students who have a disciplinary action in the state of Maryland or out of state and/or have a 
criminal history (felony or misdemeanor) must complete a paper application. See the UMSON 
CNA webpage for more information.  
 
Please read the instructions carefully and see the outlined sections below: 
 

STEP 1: OBTAIN THE REQUIRED MATERIALS  
 
Criminal History Record Checks: http://mbon.maryland.gov/Pages/chrc-initial.aspx  

• Form is located at the bottom of the webpage, titled “chrc_cna_initial”.  
• You must retain a copy of the 12-digit transaction number provided on your receipt.  
• Additional information: http://www.dpscs.state.md.us/publicservs/bgchecks.shtml  

 
The 12-digit tracking number is required to complete the application! 
 

STEP 2: COMPLETE AND SUBMIT THE ONLINE APPLICATION 
 
MBON Online Application: https://license.mdbon.org/INAC/Home.asp 
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1. Click “I will log into the system to apply for my Initial Nursing Assistant Certification” 

 

 

 
 
 
 
 
 
 

 

 
 
 
 

2. Review the disclaimer. If you have a disciplinary action in the state of Maryland or out of 
state and/or a criminal history (felony or misdemeanor), STOP here and complete a 
paper application. See the UMSON CNA webpage for more information. 
 
All other nursing students can disregard bullet 7: “If you are currently a Registered 
Nurse (RN) or a Licensed Practical Nurse (LPN) student.”   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DISREGARD 
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3. Click the hyperlink on first bullet “I am a new applicant, I need to create a New Login….” 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. Create your profile.  

 
 
 
 
 
 
 
 
 
 
 
 

 
5. Upload a passport style photo. 
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6. Provide personal profile information (2 parts). 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

7. Click “Lookup…” > search “Maryland” > select “University of Maryland School of 

Nursing.” 

8. Enter date you completed the first semester OR date you graduated from the program.    
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9. Enter Criminal Background Check information. 

 

 

 

 

 

 

 

 

 

 

10. Affirm application.  
 

 

 

 

 

 

 

 

11. Pay the application fee and submit. 
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