Instructions for Creating a CICERO Account

To create a Collaborative Institutional ‘ | CICE Research
Comprehensive Evaluation of Research EVS:;:,?;}O"
Online (CICERO) account (UMB electronic

protocol submission system), go to:

http://cicero.umaryland.edu. e

Evaluation Portal.

CICERO Is a comprehensive online solution for the review of human, animal, and in vitro
research. It is a cooperative effort among multiple committees responsible for supporting the

H £ - e
research community at the University of Maryland. CICERO is where research teams can create
On the CICERO home page, click on “Create e Commmnky the Unfvast of s CICE0 o ars eiaarh s o
Institutional Review Board (IRB), the Institutional Animal Care and Use Committee (IACUC), the
Institutional Biosafety Committee (IBC), the Radiation Safety Committee (RSC), and the General

LOgin ACCOUnt” Clinical Research Center (GCRC).

ive not Be Dis
ihe page and press F5 on your keyboard. This will retur you to your CICERO Dashboard,

Complete the electronic form and follow the
prompts. Once the form has been
completed, click the “register” button. You
will be automatically notified by the CICERO
system within 24-48 hours via email.

BRAAN was INACTIVATED on November 30, 2009 . BRAAN is now available as “Read
Only."

Create a CICERD Account
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http://cicero.umaryland.edu/

What if | Don’t Know My Employee ID?

If you do not know your employee ID, click on the RED text in parenthesis. A new page will open.
will be instructed to enter your name. Once you enter your name hit “Submit.”

Employee IDs ETTT T

If you are a UMB employes and don't know your emiployee |0, use this application to look up your [D. The employes ID is used in numerous SOM supparted applications
(HIFAA, CICERO, BRAAN, Center for Clinical Trials requests, Help Desk application).

If you are a SOM affiliatz or 3 non-UMB researcher who needs to generate an ID a5 step one of 3 new account creation process for one of the above applications, please
use this form

Our dats source is the HR database, so please search using your legal name as recorded in HR.

Enter your last name and full legal first name in the fields below and press the Submit button. Te €XPaNd your search results, you can enter your full last name and first
initial of your legal first name.

Administrators: Go to the Admin Login page.

* Indicates a required field

* Last Name:
* First Name:

Submit

WEEMASTER COMTACTUS QUTLOOK EMAIL LOGOS R33FEEDS | f MTEINDEX CALENDAR

& Univarciy of Maryland Sohool of Madioins, 855 W. Balimars Bfrest, Eslfimors MO 21201

The next window that opens will show you your employee ID. Write down your employee ID, and then
return to complete the CICERO account request form.

If an employee ID has not already been assigned to you, OR if you are not a UMB employee, click on the
red text in parenthesis and the system will direct you to a link that will allow you to create an ID as a
non-UMB dffiliate.

On Employee ID Request Form:

Enter your first name and last name

Select your appropriate UMSON department

Enter your title and email address

Reason for account: Select “CICERO Account”

Press “Submit”

An ID number will be assigned to you; write this number down in a safe place

Return to CICERO account request form and complete using the ID number assigned to you

If you have any questions please contact:

The UMSON Office of Research and Scholarship
research@son.umaryland.edu



mailto:research@son.umaryland.edu

